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100 Mount Clinton Pike

Harrisonburg, VA  22802
To:

Administrators and Special Education Teachers

From:

Cindy Evans and Rebecca Hill-Shifflett, Supervisors of Special Education

Re:

Guidelines for IEP Corrections

Please use the following guidelines for IEP corrections.

I.
Some corrections on the IEP can be corrected by crossing out the incorrect information and writing in the correct information.  Corrections should be made on the teacher and school copies of the IEP.  After corrections are made and initialed by the teacher, a photocopy of the corrected pages must be sent to the parent.  Parents should be informed of these changes by phone or by letter.  A copy of the corrected pages must also be sent to Central Office with the correction checklist.  Items on the IEP that may be corrected in this manner are: 

1) Any demographic information 

2) Behavior and instructional Process boxes

3) Incorrect dates for IEP duration and review date




4) Incorrect Duration Dates or missing location for Educational and Related Services 

5) Special Transportation box
6) Special Considerations boxes
7) Justification for LRE boxes
8) Placement Options boxes
9) STI Number missing or incorrect 
II.
The following corrections must be made with an addendum to the IEP:

1) Parent consent date and IEP start date (must be the same date)
2) Any changes in the Present Level of Performance 
3) Any changes to the environmental modifications needed to address behavior  

4) Any corrections of  the percentage or level of  Educational and Related 

Services, including total percentage and percentage of  removal from Gen Ed

accommodations frequency and location 

5) Participation in State or District Assessment Participation, Explanation of  Non-participation or Description of Substitute Methods 

6) Extend of Participation with Non-Disabled Peers and Placement Justifications 

7) Administrator, Special Education or Regular Education teacher participants’ signatures missing.  This is a procedural violation. 

8) Any corrections on the Transition Services pages
9) Measurable Goals and/or Objectives

If you have any questions about your specific IEP corrections, please contact Cindy Evans at (540)564-2697 or Becky Hill-Shifflett 564-3248 
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