PART 1 - Making a Senteo document in Notebook:

Open the Notebook softwa

2. Ona blank page, select "Senteo” in

re.

the menu bar. Then click on

“insert question.”

** NOTE: If this does not appear
for you, Senteo software is not
installed on your computer.
Contact Kevin Perkins or Obe
Hostetter to install it for you.

R

Notebook File Edit View
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Insert  Format

Draw TN Window  Help

Insert Question...
Insert Title Page

Start

Print >
Senteo Manager

Import Questions From... »

3. Choose your question type. Then click next.

Which type of question would you like to insert?
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True or False Multiple answer

Cancel
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decimal
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4. For each type of question, it will guide you through creating the question and answer possibilities
in their entirety. When you are finished with the question, click finish.

5. Something like this should appear on the notebook slide.

1 What is the capital of the
United States?

Richmond, VA
Washington, DC
Indianapolis, IN
Dallas, TX

o0 w >

# Remember names
s

6. To insert another question, follow the same process as above. You do NOT have to create another
slide, as the Notebook software will do that for you automatically.

Things to remember:

* Obe says that the software usually only likes to hold 30 questions in one Notebook file. If you
have more than that, split them up between Notebook files.

*  Notebook will ask you if you want to create a title page. You can if you want, but they are not
necessary, unless you would like to administer the test all at once.
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PART 2 - Connecting to the Senteo:

There are 2 ways to administer a Senteo Notebook file: anonymous or sign in required. Anonymous mode
will give results on the percentage of the class that answered a question correctly/incorrectly. Use sign
in required if you want to use the Senteo to grade a test or know what each student answered on each
question.

Anonymous Mode:

1. Plug in the Senteo usb receiver into the back of the computer
2. Open your Notebook file. Click on File Edit View Insert Format Draw Window Help
Insert Question... l
Senteo, then on Senteo Manager\ Insert Title Page
%8 = BRN: v
1 Start |
Print »
Senteo Manager
Import Questions From... >
3. From the drop down menu, choose On\(Anonymous).
®O06 Senteo Manager A\ Untitled
= '='|' 4= . o b L_J Status: Off (Power Save)
) Off (Power Save)
@ Classroom name: lenner 2\0n (Sign In Required)
£%n (Anonymous)
(A oo o . O ~en . o ow e EegETo
4. Select the receivers tab. The Classroom name shows at the top of the window:
@ Classroom name: Jenner .
uﬂ Students | H Clickers | @ Receivers
- 0 Senteo Receivers have been detected.
5. Students will need to:
* Power on the Senteo clickers by holding in the top left green button for 2 seconds.
* Click the down yellow arrow on the clicker. Select “Find a Class"
* Click the enter button to join the class name.
6. On the Senteo Manager, make sure the number of clickers % Senteo Receiver is working.
connected is the same number of students in your class. flhieraliss Bclickerconneciec:
7. Click the yellow circle in the top left corner of the Senteo Manager to minimize it (DON'T close

Senteo Manager‘).\an ()
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Sign In Mode (each Student has a ID number assigned to them):

1.

computer

Plug in the Senteo usb receiver into the back of the
2. Open your Notebook file. Click on File Edit View
Senteo, then on Senteo Manager\

Window Help

Insert Question...
Insert Title Page

Insert Format Draw

Start

Sentev Manager

Import Questions From... »

Click on the down black arrow in the top left and cho
800

Senteo Manager - Untitled

=~ =5 o

-y ;;Status On (5ign In Required) v

&

Off (Power Save) EK
# & On (Sign In Requir
& On (Anonymous)

Tegeng

@ Classroom name: Jenner

[3 coed I - TR TPV I PRI |

yIn Required

Click on Op}an - Class list. Find your saved list. (See Part 3 on creating a class list)

Senteo Manager - |

8“0{
r = = &

Open Class List
@ Classroomrnamerjeénner

Select the receive{s tab. The Classroom name shows

@ Classroom name: Jenner

uﬂ Students | H Clickers -‘Receivers‘

- 0 Senteo Receivers have been detected.

Students will need to:

at the top of the window:

* Power on the Senteo clickers by holding in the top left green button for 2 seconds.

* Click the down yellow arrow on the clicker. Select “Find a Class"

* Click the enter button to join the class name.

* Entfer in the ID number that the teacher has assigned them.

On the Senteo Manager, make sure the number of cl

connected is the same number of students in your class.

ickers

%= Senteo Receiver is working.

There is 1 clicker connected.

Click the yellow circle in the top left corner of the Senteo Manager to minimize it (DON'T close

Senteo Manager). 9™ O
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PART 3 - Class Lists:

Creating a class list by typing in a list of students

1. Open the Senteo Manager (Applications > Se;n“eo -> SenteoManager)

[« - J[ss sTm][ %]

806 |- Senteo

/8% swarTzENDRUGEK :
~ Notebook Software

. Open XML Convert
[0 PEM

% Preview

Lo Promethean
3 QuickTime flayer

-/—-f Application.

=
I <) Documents

& Movies
é Music

Dice,

oc I~ Sent

! Macintosh HD i@ iPhoto & csv.mgfadata.xml E
e o ;

& isync
9 public Files 2 iTung L
— =2 wh = fiml.metadata.xm|
(F'ﬂ Teachers Only - - ompozer IntellectualProperty.ixt
— 4 /- License.pdf

Microsoft Office 2004 ’ —

___ NONAME 2 i mimio = License.txt

Mindpoint 1 Senteo Activation
E Desktop 3 NCS Pearson () Senteo Desktop Mefu

.| [0 NCS PearsoneTools Liv Bl senteoClicker

M SentecSoftwareService

5 SenteoSoft...istory.xml
¥ SenteoSof...9-17).xml
* S senteoSof...9-18).xml
: 5 SenteoSof...9-19).xml

Make sure the status is Status: Off (Power Save):

Click on the blue link to the right of Classroom Name

O .
'/ Status:Off (Power Save)

@ Classroom name: |enner

Rename your classroom name. This is what your students will search for or join when they use the

clickers. You must have the Status: Off (Power Save) mode in order to change the name.

5

Click on Add a new student

o)

Enter in the First, last and ID (whatever you wish to use).

Ignore the e-mail address box.

After you have entered inall stu

dents, save the classlist.

() Senteo Manager -

Save Class List

‘@ Classroom na.

{ﬁ Students | H Clickers @ Receivers -

Status Student Name

¥ ¥ Students (9)

I DuBrueler, Susan
Py Hovermale, Dixie
s Jenner, Rachel
Py Kinman, Melissa
% Scott, David

P Simons, Jen

* Smith, Maura

&

Trumbo, Jenny

- —

«» Add Student

First name: Obe
Last name: Hostetter
ID (max. 15 digits): 100

E-mail address:

( Cancel ) @

Obe Hostetter, ITRT
Rockingham County Public Schools



Importing a class list from Excel
1. Type up an Excel file with these headings: First Name, Last Name, ID for your headers in row 1.
Make sure you don't add any spaces before or after the headings or the file won't import.

< . B C
First Name Last Name 1D

2 |Obe Hostetter 286

3 |Alice Bair 316

4

2. Open the Senteo manager.

unuted
3. Make sure you are in Status: Off (Power Save)

S .
Y Status: Off (Power Save) v

4. Select File > Import Class List From - Comma Separated Values (CSV)

Edit Manage | Help

~ New Class List
~ Open Class List]..

— |

“* Save Class List S . 3 -

Benteolcheatsheetupdated.doc
= Save Class List Asf.. E = = =
1

‘@ Import Class \ .st From Comma Separated Values (CSV)

1 SPED.classlist
=) Exit e o
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PART 4 - Administering the Test:

The Senteo Notebook file should be already opened. There are two choices for administering the Senteo

test: all questions at once or one at a time.

Students get all questions at once. Good for giving a paper copy test.

1.
2.
3.

Use the Senteo to give a test to your students.
Give each student a paper copy of the test.

Make sure you have a Senteo title page for your first page. If you don't, add a title page by
clicking on Senteo - insert Title page.

LELIGON Window  Help

Insert Question...
Insert Title Page

Select "After you stop collecting responses” so students don't see their grades until everyone
is done with the tesY or choose don't show grades on the clickers if you don't want the
students to see their\test grade.

Options

Privacy Show grades on the clickers

# Remember names After all questions are answered
After each question is answered
» After you stop collecting responses
Don't show grades on the clickers

5. Click the Start button. Students will then be able to answer all the questions on the test

using their Senteo clickers. The student can delete and change answers by using the arrow
buttons and clicking on the DEL button on the clickers.

Students get questions one at a time. Good for in class assessment.

1.

Delete the Notebook Senteo title page if there is one by clicking on the down arrow and
selecting delete. Sometimes you have to delete the title page twice before it deletes.

Click on each question. Click on the start button on the top right. After all students have
answered, click the stop button.

Saving or Exporting Results

1

Save the Notebook file.

2. Click on Senteo menu - export results to web page or CSV (Excel) OR

Click on file > print. Choose results. It will print every student’s test with a question per page.
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PART 5 - Other Information:

Change Classroom Name

1. Open the Senteo Manager.
2. Click on the blue link to the right of Classroom Name | ® Classroom name: Jenner

3. Rename your classroom name. This is what your students will search

unutea

for or join when they use the clickers. You have to have the Status:
‘ o ' Status: Off (Power Save)

Off in (Power Save) mode in order to change the name.

Senteo Notebook files can be downloaded from these websites:
1. K-12 Senteo Notebook files
http://education.smarttech.com/ste/en-US/Ed+Resource/Lesson+activities/Senteo/USA/default. htm

2. K-12 Senteo Notebook files
http://technology.usd259.org/resources/whiteboards/smartlessons.htm

3. Grades 3-5 Senteo files by Shenandoah County Teachers
http://schools.shenandoah k12.va.us/senteo.htm

4. Middle & High School (6-12) Senteo files
http://sites.google.com/site/smartsharecenter/smart-downloads/smart-senteo

5. Senteo Questions Sets K-12
http://exchange.smarttech.com/search.html?m=3&q=senteo

Obe Hostetter, ITRT
Rockingham County Public Schools



