VOLUME ESTIMATION TABLE

Letter Size File Drawer

1.5 Cubic Feet (c.f.)

Legal Size File Drawer

2.0cf.

Letter Size Open Shelf - 36" 24cf,
Legal Size Open Shelf - 36" 3.0c.f.
Records Center Box - 15"x12"x10" 1.0 c.f.
Letter Size Files - 15 Linear Inches 10c¢f
Letter Size Files - 12 Linear Inches 0.8 c.f.
Legal Size Files - 12 Linear Inches 1.0 c.f.
3x5 Cards - 12 Linear Inches 0.1cf.
4x6 Cards - 12 Linear Inches 0.2 c.f.
5x8 Cards - 12 Linear Inches 0.3 cf.
16 mm Microfilm - 90 Boxed Rolls 1.0cft.
35 mm Microfilm - 50 Boxed Rolls 10cf.
Standard Microfiche - 12 Linear Inches 0.2 c.f.
Electronic Records: In terms of bytes or number of | Example:

media (see RM-3 instructions). Quantify or describe

media.

2- 3.5 inch floppy disks

Cubic Foot Equivalency Formula

LxWxH (in inches) = Cubic Feet

1728

(round off to 1/10 of a cubic foot)
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