ROCKINGHAM COUNTY PUBLIC SCHOOLS

POSITION DESCRIPTION
	JOB TITLE:  Student Assistance Counselors
 (Revised: August 21, 2007)
	LOCATION:  Works in Various Schools Within Division

Home-Base:  TBA

	
	JOB CATEGORY:  Non-Classified

	IMMEDIATE SUPERVISOR:

Director of Pupil Personnel Services
 
	PAY GRADE:  Social Worker

	
	FLSA STATUS: Exempt


GENERAL DEFINITION AND CONDITIONS OF WORK

Provides counseling and referral services to students and families regarding mental health and substance abuse issues.  Provides information related to such issues to administrators, teachers, students, parents, or others as it relates to school situations.  

ESSENTIAL FUNCTIONS/TYPICAL TASKS
The minimum performance expectations include, but are not limited to, the following functions/tasks:

· Maintains and respects confidentiality of student and school personnel information, while maintaining the safety and welfare for all students and staff members; 

· Follows federal, state, and local laws, regulations, and policies regarding children’s educational welfare;

· Reports any pertinent information to the proper authorities in cases of child endangerment, neglect, or abuse;

· Provides direct and immediate counseling referrals and consultation to students and staff in the event of a crisis;

· Provides individual and group counseling to students and/or parents about educational, personal, and social concerns affecting the student as requested by school personnel;

· Counsels students whose behavior may indicate substance abuse problems;

· Offers consultative services to teachers and guidance counselors with respect to factors that may affect a student’s learning and adjustment in the home/school;

· Will be available to consult directly with guidance staff regarding student issues; 

· Assists in the assessment of substance abuse problems for first time offenders of the RCPS Substance Abuse Policy; 

· Works cooperatively with community agencies and school personnel to provide appropriate services to students;

· Participates in student study committee meetings, manifestation determination meetings, and IEP meetings with individual schools, as appropriate;

· Cooperates with staff members and parents in maintaining a positive climate;

· Organizes school support systems for recovering students, i.e., access to counseling, support

      groups during and/or after school hours;

· Supports peer resistance group activities;

· Responds to crisis situations in tandem with colleagues and community personnel;

· Maintains accurate records of all services provided;

· Maintains clearly written and comprehensive reports and data which provide practical recommendations;
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· Organizes school support systems for recovering students, i.e., access to counseling, support groups during and/or after school hours;

· Supports peer resistance group activities;

· Supports community involvement in school-based substance abuse prevention activities;

· Assumes responsibilities for professional growth and stays informed of current literature;

· Builds community support for involvement in school-based substance abuse activities;

· Recommends and organizes/provides staff training for personnel on substance abuse;

· Selects and purchases appropriate professional reference materials;

· Maintains licensure at the state and/or national level; assumes responsibility for professional growth and keeps materials, supplies, and skills up-to-date;

· Interprets and upholds School Board policy and procedures;

· Takes all necessary and reasonable precautions to protect students, equipment, materials, and facilities;

· Complies with and supports school and division regulations and policies;

· Models non-discriminatory practices in all activities;

· Performs other duties as assigned by the General Supervisor in accordance with the school/system policies and practices.

KNOWLEDGE, SKILLS AND ABILITIES
Thorough knowledge of the educational process, secondary and special education principles, practices and procedures; thorough knowledge of the principles and methodology of effective counseling of secondary students; thorough knowledge of community agencies available to assist students and families; knowledge of referral procedures and services as available outside of the school division; skills needed to articulate and interpret clinical dialogue with private service providers; thorough knowledge of school division rules, regulations and procedures; ability to establish and maintain standards of behavior; ability to deliver articulate oral presentations and written reports; ability to establish and maintain effective working relationships with staff, students and parents.

EDUCATION AND EXPERIENCE
Candidate must be a graduate of an accredited college or university and possess or be eligible to acquire a Virginia clinical license(s) in counseling, substance abuse, social work or comparable field of study. 
SPECIAL REQUIREMENTS
Candidate must possess the ability to work cooperatively and effectively with a variety of adults and students. Must be able to provide own transportation to school-related functions, the homes of students, community agencies, and schools throughout the division. Frequent operation office equipment is required. Candidate must possess good moral character.

PHYSICAL DEMANDS/REQUIREMENTS
Duties performed typically in school settings to include: offices, conference centers, and classrooms.  Frequent walking, standing, stooping, lifting, up to approximately 20 pounds, and occasional lifting of materials and/or equipment weighing up to 40 pounds may be required. Other limited physical activities are required. Frequent operation of a vehicle and office equipment is required. Regular and frequent contact made at all organizational levels for the purpose of developing and achieving organizational goals and missions. Vocal communication is required for expressing or exchanging ideas by means of the spoken word; hearing is required to perceive information at normal spoken word levels; visual acuity is required for preparing and analyzing written or computer data, determining the accuracy and thoroughness of work. Contact with students with special needs is a requirement. Regular contact with other staff members, administrators, and parents is required. Contact with parents by phone and in person may be necessary. Occasional contact with medical professionals may be required.

EVALUATION
The Director of Pupil Personnel Services will evaluate performance on the ability and effectiveness in carrying out the above responsibilities.

